Present:

MINUTES OF AN EXTRA-ORDINARY MEETING OF BARTON-LE-CLAY PARISH COUNCIL,

HELD AT BARTON-LE-CLAY VILLAGE HALL
ON MONDAY 16" APRIL 2018

Councillors Mr D Gunter (Chair), Mr L Davison-Williams (Vice-Chair), Mr J Selley, Mr J Roberts,
Mrs G Gardner, Mrs B Thomas

In attendance: Mrs A Merryweather, Clerk, Mrs S Cowie, Assistant Clerk

Minutes:

17/571

17/572

17/573
573.1

573.2

17/574
5741

171575

Mrs S Cowie

APOLOGIES FOR ABSENCE
Apologies were received from Councillors Channon & Paxton

SPECIFIC DECLARATIONS OF INTEREST - None.

GDPR COMPLIANCE

Members were advised that The Parish Council has a legal requirement to comply and put in place
policies and appoint a Data Protection Officer (DPO) by the 25" May 2018 deadline when GDPR
Regulation will be enforceable under the Data Protection Act 2018. The role of the Data Protection
Officer (DPQO) cannot be carried out by the Clerk/Assistant Clerk or Councillor due to conflict of
interest issues. Three quotations were circulated for consideration and Members favoured joining
with other local Parish/Town Councils to instruct the Local Council Public Advisory Service (LCPAS)
to act as DPO. Sixteen Parishes have grouped and a favourable rate has been negotiated, this will
also widen and strengthen networks with our neighbouring Parishes.

Following discussion Councillor Gunter PROPOSED approval of appointing LCPAS (Local Council
Public Advisory Service) as the Parish Council’s Data Protection Officer, at a cost of £125.00 plus a
half day training course fee of £250.00, SECONDED by Councillor Roberts and UNANIMOUSLY
CARRIED.

To approve set up of Earmark reserve for GDPR requirements EMR 329
Councillor Gunter PROPOSED that the Council establish Ear Marked Reserve (EMR329) for GDPR
requirements, SECONDED by Councillor Thomas and UNANIMOUSLY CARRIED.

PLANNING COMMITTEE REPORTS/UPDATE
To consider new planning applications or delegate authority to respond to committee

CB/TCA/18/00097 Works to trees in a Conservation Area: Prune 1 Canadian Cedar Tree in front
garden at 30 Sharpenhoe Road, Barton-le-Clay - No comments

CONSIDER SPECIAL OPENING TIME FOR SKIP AT ALLOTMENTS

The Parish Council previously agreed that the skip at the allotment site would be opened during the
Spring for plotholders to dispose of any non-compostable matter. Members were asked their
availability to supervise the skip opening and it was agreed that the skip be opened on Friday 27"
April 2018 from 10am - 1pm and Sunday 20" May from 10am - 1pm. The Groundsman would be
asked to supervise on Friday 27" April, Councillor Davison-Williams volunteered to supervise on
Sunday 20" May. ACTION: Assistant Clerk to advise all plotholders of opening dates and
advertise on allotment notice board and skip.
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17/576
576.1

576.2

576.3

576.4

576.5

576.6

576.7

576.8

POLICIES & RESOURCES COMMITTEE REPORT/UPDATE

To approve the payment of accounts as listed within the April revised schedule

Councillor Gunter PROPOSED approval of the accounts as listed, SECONDED by Councillor Selley
and UNANIMOUSLY CARRIED.

Approval of Annual Audit Plan
Councillor Gunter PROPOSED Approval of the Annual Audit Plan, SECONDED by Councillor
Davison-Williams and UNANIMOUSLY CARRIED.

To consider/approve draft Freedom of Information Policy

Minor alterations were highlighted - Point 2 should read “Please note Office opening hours for visitors
are Monday to Friday between 10am - 12 noon”, and page Information available from Barton-le-Clay
Parish Council under the Model Publication Scheme - amendment to cost column - should read “No
charge for first 10 sheets, 5p + VAT black and white and 10p colour, 11" sheet onwards. Email
attachments free” “Revision 1.1, 16" April 2018” to be added as a footer to all pages. Councillor
Gunter PROPOSED approval of the Draft Freedom of Information Policy with the amendments as
listed above, SECONDED by Councillor Davison-Williams and UNANIMOUSLY CARRIED.

Review of Financial Regulations 2018/19

Minor amendments were highlighted by Members - Point 2.2 to read “On a regular basis, at least
once in each quarter, and at each financial year end, a non-bank signatory member shall be
appointed to verify bank reconciliations (for all accounts) produced by the RFO....."” This will take
effect from April 2018. Councillor Gunter PROPOSED approval of the Financial Regulations
2018/19 with the amendment that a non-bank signatory member shall verify bank reconciliations
quarterly with effect from 16" April 2018, SECONDED by Councillor Thomas and UNANIMOUSLY
CARRIED.

Review of Standing Order 2018/19
Councillor Gunter PROPOSED approval of the Standard Orders 2018/19 with the addition of point 82
relating to GDPR, SECONDED by Councillor Davison-Williams and UNANIMOUSLY CARRIED.

Review of Code of Conduct 2018/19

It was noted that Appendix B referred to in the document was not relevant. Following discussion
Councillor Gunter PROPOSED approval of the Code of Conduct 2018/19 with the removal of all
references of Appendix B (pages 1 & 2) and to update the Adopted date to 16" April 2018 and
Revision number updated to 1.3, SECONDED BY Councillor Thomas and UNANIMOUSLY
CARRIED.

Exempt Business - Clir Gunter PROPOSED a resolution to exclude members of press and public
from debate on agenda items 17/576.8 (Standing Order 67) “That in view of the confidential nature of
business being transacted, it is advisable in the public interest that the press and public be
temporarily excluded and they are instructed to withdraw”. This was SECONDED by Clir Roberts and
agreed unanimously

The Clerk and Assistant Clerk left the meeting. Clir Roberts to prepare minutes

To receive the minutes of the Pay & Personnel Sub-Committee meeting held on 27™ March
2018, and ratify any recommendations contained therein.

Clir Roberts PROPOSED a number of recommendations/costs be implemented, Clir Gardner
SECONDED the proposal and the recommendations/costs were agreed unanimously. ACTION: Clir
Roberts to arrange implementation.
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Clir Roberts further PROPOSED that the course of action recommended in the Supplemental
document be followed. This was SECONDED by CliIr Selley and agreed unanimously. ACTION: Clirs
Gunter and Roberts to implement the Council decision

17/577 ITEMS OF AN URGENT NATURE OR FOR INCLUSION ON THE NEXT AGENDA - None

The meeting closed at 9.30pm

| certify these minutes are a true and correct record of the Parish Council meeting held on 16™ April
2018.

Dated this the 14™ May 2018

COUNCILLOR D GUNTER
CHAIRMAN
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